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[IpaBuna BHYTPEHHETO TPYZOBOTO pacnopsika PEryIUPYIOT
TpynoBble oTHOWEHUsI BHYTpu OO0 «YuebHo-MeToguueckuil neHtp «COBA»
(manee — VYMI[ «COBAy), ycraHoBieHHWE TpPYAOBOrO pacropsiika,

YKpEIUICHHE TPYJOBOM JAUCHUIUIMHBI, YJIy4YIIEHHWE OpraHu3aluu Tpyja,
pallMoOHaIbHOE WCIOJIb30BaHUE pPabdouero BpEeMEHHU, O0EeClEeueHHE BBICOKOTO
KauyeCcTBa OKa3bIBAEMBIX yCIIYT.

JucuuminHa Tpyaa — 3TO 00s3aTesibHOE JjIsi BCEX PaOOTHUKOB IMOJTYMHEHHE
IpaBUJIaM TOBEACHHUS, ONPEEICHHBIM B COOTBETCTBUU ¢ TpynoBbiM Konekcom,
WMHBIMH 3aKOHAMHU, TPYJIOBBIM JJOTOBOPOM, JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU
YMI « COBA». JucuumnnuHa TpyJa — 3TO OTHOIICHUSI MEXy paOOTHHUKAMU
M0 TIOBOJIy HMCTIOJHEHUSI UMU OOsI3aHHOCTEH, pacrpesesieHus] 00s3aHHOCTeH U
MpaB, UCMOJb30BAaHUS MPAB, YCTAHOBJIECHUE OTBETCTBEHHOCTU U MPUMEHEHUS
JUCUUIUIMHAPHBIX  B3bICKAHUWA 32 HEHCIOJHEHUE WJIM HEHaJJIexKallee
UCIIOJHEHUE DPAOOTHUKOM IO €ro BHHE BO3JIOKEHHBIX Ha HEr0 TPYIOBBIX
00s13aHHOCTEM.

[IpaBuiia BHYTPEHHETO TPYJIOBOIO pacropsiika o0s3aTedbHbl MJIS BCEX
pabotHukoB Y MI[ « COBA».

[IpaBuiia BHyTpEHHErO TPYJIOBOIO pacrlopsiika yTBepkaaroTcs PaboTtomarenem
U COOTBETCTBYIOT JICHCTBYIOIIEMY TPYJAOBOMY 3aKOHOJATEIbCTBY PD.

2. Ilopaook npuema u ygonvnenusn paoomuuxkoe YMI] « COBA»

[Ipu 3aKAI0YEHUU TPYIOBOTO JIOTOBOpa paboToaaTenb 00s3aH MoTpedoBaTh OT
JUIa, OCTYTAIOIETO Ha PabOoTy, CIAEAYIOMNUE TOKYMEHTHI:

- NacnopT WX MHOU JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTB;

- TPYAOBYIO KHIDKKY, O(GOPMIICHHYI0O B YCTAaHOBJICHHOM TMOpsAIKE, 3a
UCKIIIOYEHUEM CIy4aeB, KOrja TPYyAOBOM JOrOBOpP 3aKJIKYACTCS Ha
YCIOBHUSIX COBMECTHUTENIbCTBA WJIM BIlepBbIe. JIMma, mocrynaromme Ha
paboTy BIIEpBbIE, MPEIBSABISAIOT CIPABKY O IMOCIEIHEM 3aHATHUH, BHIJAHHYIO
[0 MECTY JKHUTEJIbCTBA COOTBETCTBYIOIIEW JKUJIMIIHO-IKCILUTYaTallMOHHOW

OpraHU3aIUe;
- CTPaxOBOE CBUJIETEIBCTBO IOCYIAPCTBEHHOTO IIEHCUOHHOTO CTPAaXOBAHUS;
- JIOKYMEHThl BOMHCKOTO YyuyeTra — JUIsi BOCHHOOOSI3aHHBIX U  JIMII,

MOIJIeKAIINX MTPU3BIBY HA BOCHHYIO CITYXO0Y;

- JIOKyMeHT 00 oOpa3oBaHUH, O KBATU(GUKAIIUA WK HAUTMYUH CICIHUATbHBIX
3HaHUM — MPU TOCTYIUIEHUHU Ha paboTy, TPEOYIOIIYI0 CIEIMAIbHBIX 3HAHUH
WIM CIIELMAIBHOM NIOJITOTOBKH;

-  MEIMIMHCKYIO CIPaBKy O TOJHOCTH PabOTHHKA MO COCTOSHHUIO 3I0POBBS
JUIsl pabOTHI B YCJIOBHSIX MECTHOCTH, IPUPaBHEHHOU K paiioHaM Kpaiinero
Cegepa.

[Ipuem Ha paboTy (3aKiIIOYEHUE TPYJOBOTO JOTOBOpa) 0e€3 MpeabsBICHUS

ykazaHHbIX 1okymeHToB HE JIOITYCKAETCAL.
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[Tpu 3akiarodeHMHM TPYJOBOTO JIOTOBOpA BIIEPBBIE TPYyJIOBas KHIKKA U
CTPaxOBO€ CBUJAETEIBCTBO TI'OCYJAPCTBEHHOIO IEHCUOHHOIO CTPaxOBaHUs
oopMIIsTIIOTCS paboTOaATEIEM.

3AIIPELTAETCSH tpeboBaTh OT JMIIA, MOCTYHAKOLWIErO Ha padoTy, JOKYMEHTBI

nomMuMo npenycMorpeHHbix TK P® u IlpaBriiamMu BHYTPEHHETO TPYAOBOTO

pacnopsika.

PabGotogaTens mmeeT mpaBO NPOBEPUTH MPOGECCHOHANBHYIO MPUTOAHOCTH

paboTHHKA NpU MTpUeMe Ha paboTy CIAEAYIOMMMH CIIOCOOaMu:

"  aHaJIN3 NPEIOCTaBICHHBIX JOKYMEHTOB,

= coOecenoBaHUE,

"  YCTAHOBJICHUE UCIBITATEILHOTO CPOKA.

TpynoBoii 10roBop ¢ pabOTHUKOM 3aKJII04aeTcs B MUchbMeHHOo# dopme. [Ipuem

Ha paboTy odopmisieTcss mpukazoM paboTomaressi, KOTOPBIM OOBSBISETCS

paboTHUKY mnox pocnuck. ConaepkKaHuE IpUKa3a JIOJKHO COOTBETCTBOBATH

YCIOBHSIM 3aKJIFOUEHMS] TPYyJAOBOro JoroBopa. B mnpukasze O0IKHO OBITH

yKa3aHO HaumMEHOBaHUE palbOThl (JOJKHOCTH) B COOTBETCTBUM ¢ EquHbIM

Tapu(pHO-KBATM(PUKATUOHHBIM CHPaBOYHUKOM paboT u npodeccuit (ETKC),

Ennnon HOMEHKJIaTYpOU JIOJIKHOCTEU CIIy>KallHX, EnnnbiM

KBaJTM()UKAITMOHHBIM CIIPaBOYHUKOM JOJIKHOCTEH PYKOBOJIUTENEH,

Oo61mepoccuiickuM  Ki1accu@ukaropoM mpodeccuit padounx U TapUPHBIX

pa3psI0B, IITATHBIM PACIIMCAHUEM U YCIOBUSIMU OILIATHI TPYyAA.

[Ipu mnoctymienuu paOOTHMKAa Ha pabOTy WM TpPU TEpPEeBOJE €ro B

YCTaHOBJICHHOM 3aKOHOM MOPSJIKE Ha JAPYTYI0 paboTy paboToaaTenb 00s3aH:

- O03HAKOMHTH PA0OTHHKA C TOPYYEHHOU pabOTOM, YCIOBUSIMH MU OILIATON
TpyZa, pa3bsiCHUTH €T0 MpaBa U 00s13aHHOCTH;

- O3HAaKOMHTH €r0 C KOJUIEKTMBHBIM JOroBOpoM U [IpaBmiiamMu BHYyTpeHHEro
TPYJIOBOTO PACIOPSAIKA;

- NPOUHCTPYKTUPOBATh IO OXpaHe TpyJa, MPOU3BOJICTBEHHOW CaHHUTAPUH,
TMTUEHE TpyJa, MPOTUBOIOXKAPHOW O€30MacHOCTH M JIPYTUM IpaBHIIAM
OXpaHbI TPY/a;

- pa3bACHUTH PaOOTHUKAM MpeAbsBIsEMble TPEOOBAHMS IO COOIIOACHUIO
YCTaHOBJICHHBIX B aIMUHUCTPATUBHOM 3/1aHUU PEKUMHBIX MED;

- O3HAKOMHUTH C JOKYMEHTaMH, YCTaHaBIMBAIOIIUMH MOPSIOK 00pabOTKU
NEPCOHANBHBIX JaHHBIX paOOTHUKOB, a Takxke 00 HX TmpaBax W
00s13aHHOCTSIX B 3TOM 001aCTH.

[Tocne odopmuenus paOoTHMKa Ha paboTy €My BBIAACTCS CTPaXOBOU

MEAMIMHCKUM MOJIUC 0053aTETFHOTO0 METUIIMHCKOTO CTPaXOBaHUs TPak/laH.

B otnmenpHBIX ciydasx paOOTHHKH MOTYT OBITh 3aCTpaxOBaHBI Ha Clydyai
ru0eny, TONyYeHUS YBEUYbS WJIM HWHOTO TIOBPEXKICHUS B CBA3H C
OCYULIECTBIECHUEM CBOMX JOJIKHOCTHBIX OOS3aHHOCTEM.

[Ipekpamienye TpyJOBOrO JOrOBOpa MOXKET HMETh MECTO TOJIbKO IO

OCHOBAHMSIM, MPEYCMOTPEHHBIM 3aKOHOAATEIbCTBOM.

Cpounsiii TpynoBoi noroBop (c¢t.79 TK P®) pacropraercss B CBs3U C
UCTEYEHUEM CpOKa ero JeHCTBUS, O uYeM pabOTHHK JOJIKEH ObITh

COBA



2.8.

3.1.
3.1.1.

3.1.2.
3.1.3.

3.1.5.

3.1.6.

3.1.7.

4

NPEeaynpexIeH B MHCbMEHHOW (GopMe HEe MeHee YeM 3a TpPU JHA JI0
YBOJIbHEHUS.

PabGoTHUKM HMEIOT MTPaBO PaCTOPTHYTH TPYIOBOM JOTOBOP, 3aKIIOUCHHBIN Ha
HEOMpeJeNeHHbII Ccpok 1o cobctBeHHOMY xkenaHuto (cr. 80 TK PD),
npeaynpeauB 00 3TOM paboToaaTess MMCbMEHHO 3a JIB€ HEJENH.

[lo wucTeyeHMM YyKa3aHHOTO CpOKa NpenynpexIeHus o0 YBOJbHEHUU
pabOTHUK BIpaBe MNpPeKpaTuTh paboTy, a paboromaTenab o00s3aH BbIAATH
PabOTHUKY TPYJAOBYIO KHI)KKY U TIPOU3BECTH C HUM pacyer.

[lo nmoroBopeHHOCTH MeXAy paOOTHUKOM M paboToaareseM TpyAdOBOM
JIOTOBOP MOKET OBITh PACTOPTHYT U JI0 UCTEUEHUSI CPOKA MPEIyNpPeKICHUs 00
YBOJIbHEHUHU.

TpynoBoii m0ToBOp MOXET OBITH PACTOPTHYT U TI0O HWHUIMATUBE
paboronarens (ct.81 TK PD).

PacropxeHne TpyZOBOro JOroBOpa, 3aKIIOUYEHHOI'O Ha HEONpPEIEICHHBIN

CpOK, IO MHULIMATUBE paboTOAaTENs HE AOMycKaeTcs 0e3 coraacusi BBIOOPHOTO
NpOo(COIO3HOTO OpraHa, 3a HWCKIIOYEHHEM CIydaeB, IPEeayCMOTPEHHBIX
3aKOHOAATENBCTBOM PD.
B nenn yBosbHEHUs paboToAaTENh 00s3aH BBIIaTh pAOOTHUKY €T0 TPYAOBYIO
KHIJKKY C BHECEHHOW B HEE 3alUChI0 00 YBOJBHEHUU U NPOU3BECTU C HUM
OKOHYATEJIbHBIM pacyeT. 3amucu O MPUYMHAX YBOJBHEHHUS B TPYJAOBYIO
KHIDKKY JTOJDKHBI TIPOU3BOJIUTHCS B TOUHOM COOTBETCTBUH C (POPMYITUPOBKAMU
TK P® u co cchuikoil Ha cooTBeTCTBYMOIIyI0 crTarbio TK P®. [Inem
YBOJIbHEHHS CUUTAETCS MMOCIEIHUM JIeHb PaObOTHI.

3. Ocnosnvie npasa u ooazannocmu paoomuuxoe YMI] « COBA»

Pa0oTHMKHM MMEKT NPABO HA:
3aKIIFOYEHNE, U3MEHEHUE U PACTOPKEHUE TPYIOBOrO JOTOBOPA B MOPAJIKE U HA

YCIIOBHSIX, KOTOPBhIE€ yCTaHOBIICHBI TpymoBbiM KomekcomMm W WHBIMH
dbenepaabHBIMU 3aKOHAMM;

[IpenocraBnenue emy paboThI, 00YCIOBIEHHOW TPYIOBBIM JOTOBOPOM;
PaGouee  MecTo, COOTBETCTBYIONIEE  YCIOBHSIM,  MPEAYCMOTPEHHBIM
rOCY/IapCTBEHHBIMU CTaHAApTaMU OpTaHU3aluy OE30MMaCHOCTH TPY/a;

. YyacTtue B ympaBjieHUH B MpelycMOTpeHHbIX TpynoBbiM Koaekcom, MHBIMU

dbenepanbHBIMU 3aKOHAMH (hOpMax;

CBOEBpEMEHHYI0O M B TIOJHOM O0BEME BBIIUIATY 3apabOTHOIM TUIATHI B
COOTBETCTBUHM C KBaJU(UKALMEH, CIOKHOCTBIO TpyAd, KOJIUYECTBOM U
KayeCTBOM BBITIOJHSIEMON pabOTHI;

[Tomayto mocroBepHyro uHpOpMaui0 00 YCIOBUAX Tpylda W TpeOOBaHUIX
OXpaHbI TPpyJla Ha paboueM MECTE;

OTtapix, o0ecreuynBaeMblii YCTAHOBJIEHUEM HOPMAIbHOW MPOAOJIKUTEIBHOCTH
paboyero BpPEMEHHU, COKpAIIEHHOrO0 pabdoyero BpPEeMEHH IJsi OTHAEIbHBIX
npodeccuii M kaTeropuii pabOTHUKOB, MPEIOCTABICHUEM €KEHENIEIbHBIX
BBIXOJIHBIX JIHEH, HepabounX Mpa3JHUYHBIX JTHEW, OTIAYMBAEMBIX €XKETrOIHBIX
OTITyCKOB;
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3.1.8. IIpodeccronanpHy0  MOATOTOBKY,  MEPENOJATOTOBKY ¥ TOBBINICHUE
KBATM(PUKAIIUA B TOPSIIKE, yCTAaHOBICHHOM TpynoBbiM KomekcoMm, WHBIMU
dbenepaibHbBIMU 3aKOHAMU;

3.1.9. O06benuHeHne, BKIOYas MPAaBO Ha CO3/aHHE MPO(ECCHOHAIBHBIX COIO30B U
BCTYIJICHUE B HUX JJIs 3alUThl CBOMX TPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX
HUHTEPECOB;

3.1.10. Benenne KOJUIEKTHMBHBIX MEPErOBOPOB M 3akitodeHue KoJUIeKTUBHBIX
JIOTOBOPOB 4U€pe3 CBOMX IMpEACTaBUTENEH, a Takxke Ha HHPOpMALUIO O
BbITTOTHEHNN KOJIIIEKTUBHOTO 1I0rOBOPA;

3.1.11. Bo3memienue Bpeaa, MPUUUHEHHOTO PAOOTHUKY, B CBSI3U C UCIIOJIHEHUEM UM
TPYJIOBBIX OOS3aHHOCTEW, W KOMIICHCALIUIO MOPAJIBLHOTO BpEella B TOPSJIKE,
yctaHoBiieHHOM TK P® u nnbIiMu denepalbHbIMU 3aKOHAMU;

3.1.12. Ormiyck  0e3 coxpaHeHusi 3apabOTHOW TUIATBI JUIsl  OCYIIECTBICHUS
OOIIIECTBEHHOM MOJIMTUYECKOMN AEATCILHOCTH;

3.1.13. OOpamienue K pPYKOBOJUTENIO JIOOOr0 YPOBHS IO JIOOOMY BOIIPOCY,
BKJIFOYAsl TAKME BONPOCHI, KAK HApYyIICHUE 3aKOHA WJIM HE3TUYHOE IOBEJICHUE
HEIMOCPEJICTBEHHOT'O PYKOBOIUTEIIS;

3.1.14. 3amury CBOUX TPYJOBBIX IMpaB, CBOOOJ U 3aKOHHBIX MHTEPECOB BCEMH, HE
3anpenieHHbIMHU 3aKOHOM CII0cO0amu;

3.1.15. Pa3pelieHre WHIUBUAYAIbHBIX M  KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB,
BKJIIOYasl TpaBO Ha 3a0acTOBKY B TMOpPSAKE, YCTAaHOBJIEHHOM TpyaoBbIM
Konexcom, nabiMu eepaibHbIMU 3aKOHAMU;

3.1.16. OGs3atenbHOE COLMAIBHOE CTPAaxOBaHWE B CIIy4asX, MPEAyCMOTPEHHBIX
benepaabHBIMU 3aKOHAMM;

Kpome Toro, paboTHHK MOJIb3YyeTCS IPYTUMU MTpaBaMu, IPEIOCTABICHHBIMHU
emy TK P®, npyrumm HOpPMaTMBHBIMM aKTaMH, a TaKXe TPYIOBBIM
JIOTOBOPOM.

3.2. PabdoTHUKM 00s13aHBI:

3.2.1. CobmronaTh IpaBujia BHYTpEeHHETO TpyioBoro pacnopsiaka Y ML « COBA»;

3.2.2. Pabotath 4Y€CTHO M JIOOPOCOBECTHO, C BBICOKOW OTBETCTBEHHOCTHIO,
coOM0IaTh OUCHUIUINHY TpPyJa, CBOEBPEMEHHO U TOYHO BBINOJIHATH
pacnopsbkeHust paborojaarens, HCHOJIb30BaTh Bce pabodee BpeMs s
IPOU3BOJUTENBLHOTO TpPyZa, BO3IAEPKUBATHCA OT JCHCTBHM, MeEIIaOmuX
IpyruM pabOTHUKAM BBINOIHSTH UX TPYIOBbIE 00S3aHHOCTH;

3.2.3. JIoGpocoBeCTHO HUCIOJHATH CBOM TPYIOBBIE OOS3aHHOCTH, BO3JI0OKEHHBIE Ha
HEr0 TPYAOBBIM JIOTOBOPOM U JIOJDKHOCTHBIMH HMHCTPYKIUSIMHU WU
KBaJTM(UKALIMOHHBIMU XapaKTEPUCTUKaMH padboT 1Mo npodeccuu;

3.2.4. Yiy4marh Ka4ecTBO pabOThl M OKa3bIBAEMBIX YCIIYT, HE AOMYCKATh YITyLIEHUI
u Opaka B pabore, cOONIOAATh TEXHOJOTMYECKYIO JMCLMIUIMHY; BBIIOIHAThH
YCTaHOBJICHHBIE HOPMBI TPYQ;

3.2.5. Cobmonarb TpeOoOBaHUS 1O OXpaHe TpyJa, TEXHUKE O€30MacHOCTH,
MIPOM3BOJICTBEHHON CaHUTApUHU, TUTUEHE TPyAa U MPOTHUBOIOKAPHOU OXpaHe,
IIPEyCMOTPEHHBIE COOTBETCTBYIOLIMMHU MPABUIAMU U HHCTPYKLUSMU;

COBA



6

3.2.6. IlpuaumaTh Mepbl K HEMEIJICHHOMY YCTPAaHEHHIO MPUYMH U YCIIOBH,
MPETATCTBYIONUX WU 3aTPYIHSIOMNUX HOPMaJIbHOE MPOU3BOACTBO PAOOTHI, U
HEMEIJICHHO cooO0larh pabdoToareNt0 O BO3HUKHOBEHUU CUTYyalluu,
MPEICTABISAIONIEA yrpo3y KWU3HM H©  3J0POBBIO  JIIOJIEM, COXPAaHHOCTHU
UMYIIECTBa pabOTOAATENS;

3.2.7. Conepxkath cBOE pabouee MEeCTO B MOPSJIKE, YUCTOTE U UCITPABHOM COCTOSIHUH,
a Takxke coOJI0JaTh YUCTOTY Ha TEPPUTOPHUU; COOJIOJIaTh YCTAaHOBJICHHBIN
MOPSA0OK XpPaHEHUSI MaTEPUATIbHBIX IIEHHOCTEH U JIOKYMEHTOB,;

3.2.8. He paszrnamaths 4acTHyl0 MH(pOpMaINIO: OM3HEC-TUIaHbl, ((MHAHCOBBIE TUIAHBI,
JaHHBIE 0 pa0OTHUKAX, TaHHBIE O 3apab0TKax, BHyTPEHHUE 0a3bl JaHHBIX;

3.2.9. Bo3memare paboToAaTeNl0 NMPUYMHEHHBIH €My TIPsIMOM JIeMCTBUTEIIbHBIN
y1epo;

3.2.10. CobmrogaTh TpeOOBaHUA MO OXpaHE aJAMHUHUCTPATUBHOTO 37aHUS, TOPSIOK
oOpalieHusi C CEKPEeTHBIMH JOKYMEHTaMH, MaTepHallaMd W CBEIACHHUSIMH,
COCTAaBJISTFOIIIIMHU KOMMEPUYECKYIO M KOHPUICHITUATBHYIO TaifHYy.

3.3. Padornukam Y MII « COBA» SAINIPEINIEHDI caenyomue aeiicTBus:

3.3.1. BeipaxkeHue pacoBOr0 WA PEIUTMO3HOTO MPE3PEHUS K IPYTUM paOOTHUKAM;

3.3.2. KomMeHTapuu win J1000e MOBeJeHUE Ha pabouyeM MecTe, KOTOPOE MOKET
MIPUBECTHU K CO3JJaHUIO arpeCCUBHON 0OCTaHOBKY;

3.3.3. Hcnonb3oBaHue, pacrpocTpaHeHue, Npojaka U HOIICHHE HAapKOTHUKOB, a
TaK)Ke JPYTUX BEIIECTB, BIUAIONIMX HA TCUXHUKY. PaboTHWKH, Haxonsdiuecs
NIOJI BIIUSIHUEM JIEUCTBUS HAPKOTHMYECKUX M IICHUXOTPOIHBIX BEIIECTB, B TOM
yucie ankoroiisi, HE JIOJDKHBI nosBisitecs Ha paboyeM Mecte M Ha
IPOU3BOJICTBEHHON TEPPUTOPHH (B CITYKEOHBIX MOMEIICHUSX );

3.3.4. Ilons3oBanue pacxoausiMu matepuaiamu Y MI[ « COBA)» B TUYHBIX LIEIX;

3.3.5. llonb3oBaHue cCpeACTBaMH CBs3M W MHGOpMaALMEH, TMOIydYeHHOW u3 0a3
JaHHBIX, HE B uHTepecax Y ML « COBA»;

3.3.6. Ilons3oBanue obopynoBanueM ¥ MI[ « COBA», Tenedonamu, Matepuaniamu,
pecypcamu unu yactHou uHbopmaruen YMI[ « COBA» s BbIIOTHEHUS
MIOCTOPOHHEH paboThI JIF0OOTO BUAA.

Kpyr o0si3aHHOCTEH, KOTOpbHIE BBIMOIHSIET KaXKAbl pPAOOTHHK IO CBOEH
JOJDKHOCTH, — ompefensercs  EaunpiM  KBaMM(UKAMOHHBIM  CIPABOYHUKOM
JOJDKHOCTEM, a Takke JIOJDKHOCTHBIMM — MHCTpyKumsiMu u  CraHaapraMu
(ITonoxenusmu) Y MII « COBA», yTBepKI€HHbIMH B YCTAaHOBJIEHHOM MOPSIAKE.

4. Ocnoenvie npasa u ova3annocmu Pabomooamensn

4.1. PaGoTonaTeab MMeeT PaBo:

4.1.1. 3axmoyaTh, U3MEHITh M PACTOPraTh TPYJIOBBIE JOTOBOPHI C paOOTHUKAMU B
IIOPSIIKE M Ha YCIOBUAX, KOTOpbIE ycTaHOBJIEHBI TpynoBeiM KoxmexcoM u
WHBIMH (efepaTbHBIMU 3aKOHAMH,

4.1.2. BecTH KOJUIEKTUBHBIE IEPETOBOPHI U 3aKJIFOYATH KOJJIEKTUBHBIE JJOTOBOPHI;

4.1.3. Pa3pacHATH IpaBUIa BHYTPEHHETO TPYIOBOTO PACIIOPSJIKA;

4.1.4. laBaTh yKa3zaHusi, 00s3aTeJbHbIE JIs1 TOJYMHEHHOTO paOOTHUKA,

COBA
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4.1.5. OuenuBath pabOTy W TMOOMIPATH PaOOTHUKOB 3a JTOOPOCOBECTHBIM TPy B
COOTBETCTBUH CO CBOCH KOMIETCHIIMEH;

4.1.6. [lpunumath K pabOTHUKY Mepbl JAUCHUIUIMHAPDHOTO  B3BICKAHUA U
MaTE€pUaJIbHOW OTBETCTBEHHOCTH B TOPAJIKE, YCTAaHOBJIEHHOM TpyaoBbIM
KOJIEKCOM U MHBIMH (pe/iepabHbIMU 3aKOHAMU;

4.1.7. TpeOoBaTh OT paOOTHHKOB HWCIOJIHEHUS UMM TPYAOBBIX OOSI3aHHOCTEH U
OepexHOro OTHOLIEHHS K MMYIIIECTBY paboToAaTess U Apyrux pabOTHUKOB;

4.1.8. IIlpyHUMAaTh JTOKAJIbHBIE HOPMATHUBHBIE AKTHI;

4.1.9. Co3naBarb oObenuMHEHUs paboTojaTenedl B LENAX NPEACTABUTEIbCTBA U
3aIUThl CBOMX UHTEPECOB U BCTYIATh B HUX.

4.2. PaboTronarennb o0si3aH:

4.2.1. Cobmronath 3aKOHBI W WHBIE HOPMATHBHBIC MPABOBHIE AaKThI, JIOKAJIbHbBIE
HOPMATHBHBIE  aKTbl, YCJIOBHUA KOJUIEKTUBHOTO JIOTOBOpa, TPYIOBBIX
JIOTOBOPOB;

4.2.2. ObecneunBaTh OBITOBBIE HYX/IbI PAOOTHUKOB, CBSI3aHHBIE C UCIIOJTHEHUEM UMU
TPYAOBBIX 00SI3aHHOCTEI;

4.2.3. [IpaBuaIbHO OpPraHM30BaTh TPy PAOOTHUKOB, YTOOBI KaXKIblii padoTan 1o
CBOEH CHEUHUAaTBbHOCTH W KBaNu(UKAUU, OOYCJIOBJICHHOW TPYAOBBIM
JIOTOBOPOM, HMMEJ 3aKpEIUICHHOE 3a HUM pabouee MeCTO, CBOEBPEMEHHO 0
HayaJla mopy4aemMoil paboThl ObUT 03HAKOMJIEH C YCTAaHOBJICHHBIM 3a/IaHUEM U
obecrieueH pabOTOI B TeUEHHE BCEro paboyero JTHS;

4.2.4. ObGecnieunBaTh 370pOBble U 0O€30MacHbIC YCIOBUS TpPYJa, OTBEUAIOIINE
TpeOOBaHUAM OXpaHbl U TUTUEHBI TPYA;

4.2.5. ObecneunBaTh pabOTHUKOB O0OPYJIOBAHMEM, MHCTPYMEHTAMH, TE€XHUUYECKOU
JOKYMEHTALMEN U MHBIMU CPEJCTBAMH, HEOOXOAUMBIMU ISl UCITOJIHEHHSI MU
TPYAOBBIX 00SI3aHHOCTEI;

4.2.6. I1oCTOSIHHO COBEPIIEHCTBOBATH OpPraHU3alMI0 OIUIATHl TPYyJAa, 0OecreyuBaTh
MaTEepUAIbHYI0 3aHMHTEPECOBAHHOCTh PAOOTHUKOB B pE3yJbTaTax JUYHOIO
Tpyna u B oOmux wurorax padotel YMI[ «COBA», obecneuuBarh
MpaBUIbHOE TPUMEHEHHUE JEHCTBYIOLIUX YCIOBUN OIJIAThl U CTUMYJIUPOBAHUS
TpyJla, BbIIaBaTh 3apab0THYIO IJIaTy B YCTAaHOBJIEHHBIE CPOKHU;

4.2.7. ObecneuynBaTh paOOTHUKAM PABHYIO OIUIATY 3a TPYJl PAaBHOM LIEHHOCTH;

4.2.8. BecTu KOJUIEKTUBHBIE IEPETOBOPBL, a TaKXKe 3aKiIo4aTh KOJIEKTUBHBIMI
JIOTOBOD B MOPSAKE, YCTAHOBIEHHOM TpyA0BBIM KOJEKCOM;

4.2.9. [lpenocTaBisaTh MPEACTABUTENSIM pPaOOTHUKOB TIOJIHYIO M JOCTOBEPHYIO
uHbOpMaIuIo, HEOOXOUMYIO ISl 3aKitoueHus: KoJJIeKTUBHOTO J0roBopa U
KOHTPOJISL €r0 BBIIIOJIHEHHUS,

4.2.10. CBOEBPEMEHHO BBINOJIHATh MPEANUCAHUSA T'OCYJAPCTBEHHBIX HAA30PHBIX U
KOHTPOJIbHBIX OPraHoB, YIUIAYMBATh IITpadbl, HAIOKEHHbIE 3a HapyLUEHUs
3aKOHOB, HMHBIX HOPMATUBHBIX IIPAaBOBbIX AaKTOB, COJEPKALIUX HOPMY
TPYJIOBOTO IIPaBa;

4.2.11. PaccmarpuBarh 3aMe4yaHUsi TPYJOBOIO KOJJIEKTHBAa O  BBISIBIEHHBIX
HapyLIEHUSX 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJAEPKAIIMX
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HOPMBI TPYJIOBOTO IIPaBa, MPUHUMATh MEPHI MO0 UX YCTPAHEHHUIO U COO0LIATh O
NPUHATBIX MEpaAXx;

4.2.12. OcymiecTBiATh 00s3aTEIbHOE COIMAIBHOE CTpaxoBaHHE paOOTHUKOB B
YCTaHOBJIICHHOM 3aKOHOM IMOPSIAKE;

4.2.13. Bo3memaTte Bpejl, MPUUMHEHHBIM paOOTHUKAM B CBS3U C MCIOJHEHUEM HUMHU
TPYJIOBBIX OOS3aHHOCTEH, a TakXke KOMIEHCUPOBATb MOpPAJIbHBIA Bpea B
MOpSAJIKE M Ha YCIOBHSX, KOTOpbIE YCTAaHOBJIEHbI TpyHOBBIM KOJIEKCOM,
benepanbHbBIMU 3aKOHAMHU U UHBIMA HOPMAaTUBHBIMU NTPABOBBIMU aKTaMH;

4.2.14. OGecrieunBaTh CTPOroe COOJIIOJACHUE TPYAOBOM U TPOU3BOJCTBEHHOM
JUCLHUIUIMHBI, TTOCTOSIHHO OCYIIECTBJISATh OPraHU3aTOPCKYI0, SKOHOMHUYECKYIO
U TOJMTUKO-BOCIMUTATEIbHYIO pabOTy, HANpaBiICHHYIO Ha €€ YyKpeIUIeHHE,
yCTpaHEHHE MOTeph pabdoyero BpPEMEHHU, palMOHAJIbHOE HCIOIb30BaHHUE
TPYJIOBBIX PECYpPCOB, NPHUMEHITh MEphl BO3ACHCTBHA K HAPYIIMTEISIM
TPYJIOBOI IMCLUIIIINHBI,

4.2.15. IlppuHuMate HEOOXOAUMBIE MEpPHI MO MNPOPUIAKTUKE MPOU3BOJICTBEHHOIO
TpaBMaTu3ma, NpophecCUuOHAIbHBIX 3200JI€BAHUI PAOOTHHUKOB;

4.2.16. TIoCTOSSHHO KOHTPOJUPOBATh 3HAHHWE M COOJIIOJCHUE PAOOTHUKAMHU BCEX
TpeOOBaHMI  MHCTPYKUMHA 1O  OXpaHe  TpyJda, MPOU3BOJCTBEHHOU
CaHUTapUM U TUTHEHE TPY1a, IPOTUBOINOKAPHON OXpaHE U T.IL.;

4.2.17. CBOeBpeMEHHO  paccMaTpuBaTh M BHEAPATh  HW300pEeTeHHs] U
PalMOHAIN3aTOPCKUE MPEITIOKEHUS, MOAIEPKUBATH U MOOUIPSATH HOBATOPOB,
COJIEVICTBOBATh TEXHUYECKOMY TBOPUECTRBY;

4.2.18. OOGecrneynBaTh CUCTEMATHYECKOE MOBBIIICHUE JETOBOM (ITPOMU3BOJICTBEHHOM )
KBaJIM(PMKALIMY U YPOBHS 5KOHOMUUYECKHX U MPABOBBIX 3HAHUI paOOTHUKOB;

4.2.19. BHUMaTenTbHO OTHOCUTBCA K HyXJaM H©  3amnpocaM pabOTHUKOB,
C0cOOCTBOBATH YIAYUIICHUIO KYJIbTYPHO-OBITOBBIX YCIOBHIA.

5. Pabouee epema u e2o ucnonvizosanue (pexcum padomaot)

5.1. YcranaBnuBaercs 40-yacoBas paOovast Hemens (st MyXuuH) W 36-dyacoBas
pabouass Hegenss (I OKEHIIWH), HEHOPMHUPOBAHHBIM paboumii JIeHb
paboTHUKAM, 3aHUMAIOIIUM CJIEIYIOIINE TOJDKHOCTU: TeHEPATBHBIA TUPEKTOP,
3aMECTUTENIM TEHEPaTbHOTO JUPEKTOpa, IMperojaBaTelid, BCIIOMOTaTeIbHBIN
MIEPCOHAIL.

Jns ykxaszaHHbIX pa0oTHHKOB YCTAHABJIMBACTCS CIICAYIOINECC BpEMA
Ha4dajla, OKOHYaHUA pa6OTBI H IICPCPBIBA AJIA OTAbIXA K ITMTAHHWA!

[ToHeTeTbHUK- MIATHHUIIA
Hauasno paGoThl 08:00
ITepepniB 12:00 — 14:00
OxoHyanue paboThl 18:00

PaGoTHMKaM MTpea0CTaBIAIOTCS BBHIXOAHBIC THU - Cy0O0Ta, BOCKPECEHBE.
5.2. PaboTHuKa, TOSIBUBIIETOCS HAa padOTe B HETPE3BOM COCTOSIHHH, paOOTOATENh
HE JOITYCKAET k pabote B 1aHHbIN pabounii 1eHb (CMEHY).

COBA
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5.3. IlpumeHeHHEe CBEpPXYpOUHBIX pabOT paboTOmaTElIeM MOXET MPOU3BOIUTHCS B

HCKIIIOYUTCIIBHBIX ClIy4dadX W B HIpPCAciiax, NpcaAyCMOTPCHHbBIX I[eﬁCTBYIOHIHM
3aKOHOOATCIbCTBOM.

5.4. OuepegHOCTh NIPEAOCTABIEHUS €KETOAHBIX OTIIYCKOB  YCTaHABIIMBACTCS

6.1.

6.2.

7.1.

7.2.

7.3.

pabotojareneM, C Y4Y4E€TOM HEOOXOJUMOCTH OO€CHeUYeHUsI HOPMaJIbLHOIO
pexuma padotsl Y ML « COBA» u OnaronpusiTHbIX YCIOBHM Il OTIbIXA U
JIOBOJIUTCA A0 CBEJEHUS BCEX PAaOOTHUKOB HE MO3JHEE, YeM 3a 2 HEJENH 0
HACTYIUIEHUs KajleHJapHoro roaa. Ormata OTIycKa NPOM3BOJIUTCS HE
NO3JHEE, YeM 3a 3 JHS A0 ero Havaina.

6. Iloowpenue 3a ycnexu 6 pabome

3a 00pa3loBO€ BBHINOJHEHHE TPYAOBBIX O0O0SI3aHHOCTEH, MOBBILICHHE
IIPOU3BOJIUTEIILHOCTH TPY/1a, YJIYyUIIEHUE KaYeCTBA YCIYT, NPOAOJLKUTEIBHYIO
u Oe3ymnpeuyHyro paboTy W Jpyrue AOCTIDKEHHS B paboTe HPUMEHSIOTCS
CJIEIYIOIUE TIOOLIPEHHUS

- 00bsIBIIEHUE OJAar0JapHOCTH;

- BBIJ1a4a MPEMHUH;

- HArpa)KJICHNUE LIEHHBIM MOJIapKOM;

- HarpaxzaeHue [loueTHol rpaMoToNn.

[ToompeHuss OOBSABIAIOTCS B IpHUKa3e, JHOBOAATCA JIO CBEJIEHUS BCETO
KOJJIEKTUBA U 3aHOCSTCS B TPYJOBYIO KHIKKY PaOOTHHKA.

7. OmeemcmeeHHOCMb 3a HaApyuieHue mpyooeoil OUCUUNTUHbBL

Hapymenue TpynoBoil AHUCHUMIUIMHBI, T.€., IMPOTUBONPABHOE, BHUHOBHOE
HEHUCTIOJIHEHUE WJIM HEHaJJIexallee HCIOTHEHHEe PaOOTHUKOM €ro TPYAOBBIX
00s13aHHOCTE BIIEYET 3a COOOMl NMPUMEHEHHWE Mep IUCUUILIMHAPHOTO WU
OOIIECTBEHHOTO  BO3JICHCTBUS, a TakKe MNPUMEHEHHE HHBIX  Mep,
PeyCMOTPEHHBIX JCHCTBYIONIUM 3aKOHOIATEIHCTBOM.
He3aBucuMo OT TpUMEHEHHWS Mep TUCIUIUIMHAPHOTO WU OOIECTBEHHOTO
B3bICKaHUsI PAaOOTHHK, COBEPIIMBIINI MPOTyI (OTCYyTCTBHE HA paboueM MecTe
0€e3 yBaXKUTENbHBIX IPUYUH O0JIee YETHIPEX YACOB MOAPA] B TEUEHUE pabouero
IHs), OO TMOSBUBILMICSA Ha paboyeM MeCTe B HETPE3BOM COCTOSIHUU, B
COCTOSIHUM HApKOTUYECKOTO WJIM TOKCUYECKOTO ONbSIHEHMS JINIIACTCS] IPEMUU
MOJTHOCTBIO 110 UTOraM paboThI 32 MECS1, B KOTOPOM COBEPIICHO HapyllIeHHUE.
Jlo nmpuMeHeHus1 B3bICKaHUSl OT HapYIIUTENs] TPYJAOBON AUCHUILIMHBI JTOJKHBI
OBITH 3aTpeOOBaHbI OOBSICHEHUS B MUChbMEHHOU opme. OTKa3 pabOTHUKA 1aTh
OOBSICHEHHE HE MOXET CIYyXHTb NPENATCTBUEM JUIsl IPUMEHEHUs
JUCIHUIUTHHAPHOTO B3bICKaHUsA. OTKa3 0popMIIsieTCs OTAETbHBIM aKTOM.
JlucuuniauHapHble B3bICKAHUS TMPUMEHSIOTCS paboToIaTeNIeM HE IMO3Hee
1 mMecsitia co Hs OOHApPYKEHUs HAPYIIEHUS, HE CUYUTAst BpeMEHH OOJIC3HH WIIH
npeObIBaHUs pa0OTHHKA B OTITYCKE.

COBA
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JlucruminHapHOe B3BICKAHUE HE MOXKET OBITh TPUMEHEHO I03/IHEe
6 MecslleB CO JHS COBEpIICHHS MPOCTynka. B yka3zaHHbIE CpPOKH HeE
BKJIIOYAETCS BPEMSs IIPOU3BOJICTBA IO YTOJIOBHOMY JIETTY.

7.4. 3a kaxaoe HapylIeHUE TPYAOBBIX OO0S3aHHOCTEH MOMKET OBITh MPUMEHEHO
TOJIBKO OJIHO JMCIUIUIMHAPHOE B3bICKaHUE. JIWIlleHHe MpeMHUM HE SIBIISIETCS
JTUCHUIUTMHAPHBIM B3bICKAHUEM.

[Ipyn HaNOXEHUM IUCHUIUIMHAPHOTO B3BICKAHUS JOJDKHBI YUUTHIBATHCS
TSOKECTh COBEPIIEHHOT'O TMPOCTYIKA, OOCTOSITENhCTBA, MPH KOTOPBIX OH
COBEpILIEH, IPeIIeCTBYIOas paboTa U MOBEICHHE PAOOTHHKA.

7.5. Ilpuka3 o NpUMEHEHUH AUCIUIUIMHAPHOTO B3bICKAHUS C YKA3aHHEM MOTHBOB
€ro MpUMEHEHHsS OO0BsBIseTCS (CcooOIaeTcsi) pabOTHHUKY, MOJABEPTHYTOMY
B3BICKAHHIO, MTOJ] PACTIHCKY B 3-XJIHEBHBII CPOK.

[Ipuka3, B HEOOXOIUMBIX CIy4yasx, TOBOJUTCA JO CBEJCHUS BCEX
pabotHukoB Y MI[ « COBA».

Ecnu B Tedyenue rojga co JHS MPUMEHEHUS AUCHUILIMHAPHOTIO B3BICKAHMS
pabOTHUKY He OyAeT OOBSBICHO HOBOE TUCLUMILUIMHAPHOE B3bICKAHUE, TO OH
CUMTAETCS HE MOJIBEPTIIUMCS TUCIUIUTMHAPHOMY B3bICKAHUIO.

PabGoTtogaTens, Mo cBOEH WHUIMATUBE WM XOJATAaHCTBY TPYAOBOTO
KOJUUIEKTHBA, MOXKET M3/IaTh MPUKA3 O CHITUHU B3BICKAHUS JI0 UCTEUEHUS TO/Ia,
eciu pabOTHUK HE COBEPIIWJI HOBOE HApYIICHHE TPYJAOBOM TUCHUIUIUHBI U
MPOSBUII ce0s1 KaK XOPOIIUi, 10OpPOCOBECTHBIN pabOTHHK.

7.6. Hcnonb3oBaHue pabOTHUKAMU JIMYHOTO TPAHCIIOPTa TMPU  BBIMOJHEHUU
MIPOU3BOJICTBEHHBIX 3a/aHui (0€3 COOTBETCTBYIOIIETO MPHKA3a) CUUTACTCS
HapylIeHUEM TPYAOBOW MNHUCIUIUIMHBIL, W HAPYLUIUTEId TPUBJICKAIOTCA K
JTUCUUIUIMHAPHOW OTBETCTBEHHOCTH.

7.77. 3a coBeplleHHE MPOCTYNIKOB W MPABOHAPYUIEHUN, MNPOTUBOpPEYAIINX
unrepecam YMI[ «COBA» u uMeEIOImUX OIEHKY CTENEeHU TIKECTH,
MPUMEHSIIOTCSI MEphl JAUCHUIIMHAPHON U MaTepUaIbHOM OTBETCTBEHHOCTHU
cornacHo TpynoBomy Konekcy v uHbIM (esiepaibHbIM 3aKOHAM.

KonTpons cobmonenus [IpaBuia BHYTpEeHHETO TPYIOBOTO paclopsika BO3jIaraeTcs
Ha paboTojaTers.
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